INDIVIDUAL RESPONSIBILITIES
Summer 2001

1.  Research project - KEEP CAREFUL RECORDS, reference all work (spectra) to notebook using initials, notebook number, and page number, ex. JLS1-35 means page 35 of JLS's first notebook.

2.  Plan ahead - plan your next day's work before you leave.  Get appropriate glassware in oven, check stills, sign up for NMR time, etc.

3.  Group meetings and departmental seminars - There will be a weekly Departmental seminar at 8:15 a.m. on Wednesdays in Peale B50.  Stewart group meetings will be held every week on Tuesdays at 8:30 a.m. in Peale 220.

4.  Group lab responsibility - see descriptions below.

5.  Research Report - toward the end of the summer you will prepare a written research report and a poster.  Reports will be written journal-style and include an introduction, discussion of results, and experimental section.  I'll help.

6.  Learning ChemWindows - there may be a short workshop for students on ChemWindows this summer.  There are manuals for it in the Mac Lab.

7.  Keep track of all borrowed items and books - everything that leaves the lab must be signed out.  That includes books, equipment, and the library copy card.

GROUP RESPONSIBILITIES
1.  Drybox
Keep clean and uncluttered, remove all non-essential items.

Check argon cylinder periodically and replace when necessary.

Keep stocked with dry NMR solvents, weigh-boats, melting point capillaries, pipets,      and grease.

2.  Solvent stills
Check N2 flow rates often.

Fill stills when they get low.

Replace N2 cylinders as necessary.

When necessary, start new stills and clean out dead ones.

3.  Laboratory (Room 205, Advanced Lab, Analytical Lab)
Keep general clutter down.

Remove any unnecessary items from low-temperature freezer.

Keep food refrigerator cleaned out.

Wash countertops periodically, hoods included.

Organize subas, throw out old ones.

4.  Dishes
Dishes must be done every day.  You can arrange a dish washing schedule.
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